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Welcome to today’s toolbox talk! To promote a safe, injury-free work environment, we’ll take a moment to ensure our
teams understand potential hazards (and how to prevent them) before the start of the shift.

AGENDA

® QOverview of relevant safety policies/procedures.
B Demonstration of proper equipment/tool use.

® Discuss team questions/concerns.

B Review recent incidents/near misses.

TOPIC

On construction sites, a clean work area reduces the risk of accidents and increases fire safety. If you don’t have
materials, waste and discarded tools laying around there are fewer things to trip over. In addition, if you stop scrap from
piling up, there is less fuel for a fire. Also, in the event of an emergency good housekeeping practices will help ensure a
clear and safe escape route.

There are many rules to follow that will help keep your job site clear of unnecessary hazards. Implementation of these
rules should help reduce accidents related to poor housekeeping.

® Designate a place for waste.
If you want your working area free of waste materials, you need somewhere to put them. Having additional disposal
bins will also help with segregating the waste for reuse, recycle or disposal in a landfill.

® Store materials safely.
Materials that are stacked in a poor way can block access routes on your job site. They may also expose
employees to severe injuries if materials spill over.

® Maintain safe work areas.
Check work areas regularly to ensure environments are safe and free of waste materials. Leaving materials, tools or
scrap in gangways or corridors will impede employees escape in an emergency or cause a tripping hazard.

= Put tools away.
If you're finished using tools or equipment be sure to put them back where they belong. Not only does this keep
job sites clean and employees safe, but it also keeps tools and equipment in good working order. It also helps
prevent instances of theft.

u Be a leader.
Take ownership even when it’s not your responsibility. When you see waste or materials laying around, step up and
pick them up.

u If it is broken or damaged, fix it or remove it.
Not only does this keep job sites clean, but it keeps employees safe from using materials that are damaged or
equipment that isn’t functioning properly.
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® Cords are tripping hazards.
Extension cords and airline hoses from equipment are common tripping hazards. Route extension cords and airline

hoses where they do not cause a trip hazard to you or others.

® Prevent fire.
Waste becomes a fuel source for fires. Regularly remove waste from the job site.

= Build awareness.
Good housekeeping is everyone’s responsibility and getting everyone involved will reduce time waste injuries and

improve employee morale.

TALKING POINTS
1. What concerns do we have on this job site?

2. What can we do better today to improve housekeeping?

ATTENDEES (PLEASE CLEARLY SIGN YOUR FIRST AND LAST NAME)

SUPERVISOR/SUPERINTENDENT SIGN OFF: DATE:

UFG Insurance is the marketing name used to refer to United Fire & Casualty Company and its property and casualty subsidiaries and affiliates.
The information contained herein was obtained from reliable sources. However, UFG Insurance accepts no legal liability or responsibility for the
correctness or completeness of this information and encourages consultation of additional safety information and resources.

This is for informational purposes only and is accurate as of the publication date. It may not reflect subsequent revisions and is intended for use
only by UFG Insurance, UFG Insurance agents and their customers, and/or UFG Service Center employees. UFG Insurance does not undertake
any obligation to update the information herein between publications.
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